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***ONLY PDF Files can use this option. You can convert any file using Microsoft 

Office or a Free PDF converter.  

Open a web browser: http://192.168.12.207:9191/user 

 

Login with account-if NEW-Can create one here. 

http://192.168.12.207:9191/user


When logged in it will open to a GENERAL page: 

 

 



Need to choose WEB PRINT-

 

 

Choose Submit a job: 



System will ask for printers

 

These are listed please choose one: 

 

Continue  

 

 

 

 

 

 



Choose #2-Print Options and Selections- select number 

of copies: 

 

 

 

 

 

 

 



Continue to #3- will ask you to upload a document- 

 

PDF is only option here.  

CONVERT Document to PDF before upload.  Will not let 

you upload any type of document except PDF. 

 

 

 

 



After upload—you should see: 

 

 

Log out and log into Print station… you are done! 


